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1  Navigate to 2:e5E.9725E.(Ro)

Logging in to your account @5

2 Click the Username field. Type your username
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3 Click the Password field. Type your password

= | sithira

4  (Click LOGIN

& | sithira
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Initial Login Setup

5 Click Settings

Blaggmon ome

Selrdr

6 Click Preference > User Interface.

e Fold
B Identities
@ Respor
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7 Choose a Language from the drop-down list. Default language English (US)

Main Options

Languisge English (LS} i

every 1 minute(s)

Interface skin

8 Click Identities

Settings

B Folders Mailbox View
[~

- B ldentities s Displaying Me:
BAai
@ Responses #f Composing Messages

382 o

[ ¢ ial Folders

B Server Setlings

Settings & Encryption
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9 Click the identity card created by default.

10 Click the Display Name field. and Change it if needed

Signature
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11 DO NOT CHANGE THIS FIELD!

Create

BB oreend

12 Click the Organization field. and Fill out your organization details. (Optional)

Create

lization
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13 Click the Signature textarea. Add your signature to be added in your emails.
(Optional)

Boo

Set default

Signature

14 Click Save
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Adding Contacts

15 Click Contacts

Settings
|:| User Interface

B Folders Mailba

B 'dentities i Displaying Me

@ HResponses 4 Composing Messages

cial Folders
Settings

Settings

16 Click Personal Addresses

v [2} static List
=== Testgroup

sea Sample Group

Settings
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17 Click Create

Q X

Search Import

18 Click the First Name & Last Name fields, and fill the contact's name

1 3

h Import Export

A ; B Personal Adc

. First Name
- Last Name

Add field... 2
Properties

Email

Home

Phone

Home
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19

20

Click the Email field, and add the contact's email address. preferably @@zeszé
address.

- Last Name

Add field... =

Properties Personal Motes

Email

Home

Phone

Home

Address

when adding a @@®;e5:E.Eow if it doesn't display correctly replace it with,
@xn--mzc6evaOb0d7ab.xn--fzc2c9e2c

Click the Phone field. add the contact's phone number. (Optional)

Add field —
Properties Personal Motes
Email

Home

Phone

Home

Address

Home

Add field...
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21 Click Save to add the new contact to your contact list

Address

Home

Add field...

 save
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Composing/Sending a New Mail

22 Click Compose

EF Collected Recipients

[2} Trusted Senders

v [z} static List

Settings

23 Click To field to add the receiver's email address

g & ®
Save Attach -HII:',."IEIIJTE HE'E.F*:-FIE-E‘E

7

From

= i
Bl o
Subject

ailia
i1

Contacts 2a

Settings
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Fill it with the person's email and press Enter to add another person. if the
24 P P p
person is already in your contact list name will popup as shown.

B & o

Save Attach Signature Responses
From

To

Subject

Settings

@ It is recommended to add to contact before composing an email.

25 Click the Sunject field. and type the subject of the email.

d & - -
Save Attach Signature Responses
From

To

Subject

Settings
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26 Click the Message Body field. and type your message

B & »» 8

Save Attach Signature Responses

You can save your message to send later. by clicking "Save" on top of the message
screen. the saved messages will be saved in "Draft".

27 To add Click Attach a file button on "options and attachments" menu on right.

Dptions and attachments

& Attachia file

Retumn receipt

Delivery status notification

Keep formatting

BN QOG- (BTN 14


https://xn--n0co1a4c1ab.xn--mzc6eva0b0d7ab.xn--fzc2c9e2c/

28 your attachment will be displayed as follow.
dropdown list show options to View, Download and Rename the attachment

Options and attachments

& Antach a file

[ Awurudda.jpg

Retum receipt

Delivery status notification

29 You can change other options if needed.

e Awurudda.jpg

Returmn receipl

Delivery status notification L

Keep formatting L
Priority Mormial

Save sent message in sent
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30 Click Send
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Checking Received Mails

Click Inbox in Mail section. number of unread messages are displayed by
31 : ;
number in front of the inbox
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32 Click the message you want to open.

@ Unread messages are indicated b a in front of the subject

33 The selected message will open in the window on the right.
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_1®)
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Thank You!
for using @53

B QDS (BTN

19


https://xn--n0co1a4c1ab.xn--mzc6eva0b0d7ab.xn--fzc2c9e2c/

	User Manual
	Logging In
	Initial Setup
	Adding Contacts
	Composing a Mail
	Checking Received Mails




